


1. General Information
(Student Section)

● Student Information
o Name:

o UA ID:

o UA Email:

o Information for additional student group members:

● Mentor Information:
o Name:

o UA Email:

o Department:

Information for additional project mentors:

● Project Term (e.g., semester/s / year/s):

● Brief description of project (50 words or less):





3. General Expectations
(Mentor Section)

● Communication plan: What is the best way for the student to contact the mentor with
questions? What is the best way for the mentor to contact the student? What are the
agreed upon best-case and worst-case response times? Will there be regular check-in
meetings? If so, how often? (see Section 4 below) Will there be times when the mentor



4. Project Milestones
(Mentor Section)
Identify tasks that the student should aim to accomplish as s/he carries out this project,
including a tentative schedule/timeline. Be sure to include any product(s) that the student
is expected to complete by the end of the project term, such as a paper, creative work,
and/or presentation. (Add more fields as needed).

Example project milestones (e.g., identify six articles to read, successfully clone gene of interest,
administer a survey, submit poster to present at URSA Research and Creative Activity Day,
submit the first draft for a final paper, etc.). These milestones could also include other
deliverables relevant to each milestone, such as relevant documents (e.g., draft of the entire
poster or poster components, draft or final version of outreach components) or preparations
needed for the successful completion of a milestone (e.g., developing specific field and/or
laboratory sampling techniques, development of an understanding of the relevant literature).

● Milestone 1:

o Target completion date:

● Milestone 2:

o Target completion date:

● Milestone 3:

o Target completion date:

● Milestone 4:

o Target completion date:



5. Mentee-Mentor Plan
(Mentor Section)
In addition to the milestone timeline, the






